


Medication Policy

To meet the needs of all children and families utilising Holt Under Fives Playgroup & Toddlers, the following will be worked to in order to ensure the safe, well-being of all.  Please refer to the Medication Form regarding dosages, signed permission etc.
This specifically relates to children who require ongoing medication to maintain their stable well-being, giving them opportunities to be part of their local community.  This is in addition to the Health & Hygiene Policy& Practice, those documents regarding asthma, special dietary requirements and illnesses/communicable disease.

· Parents/carers written permission will be obtained before any medication is administered.

· Written information relation to each child’s individual medical needs will be provided to the Staff by the child’s parents/carers at registration.

· Documentation provided by the children's Hospital will be reviewed by each staff member and having read the document  (and any queries to the parents/carers been asked and answered) will sign that they understand it and will follow it.  This documentation will be kept in the Daily Check File on the counter during session times and stored away in the secure filing cabinet in the office at the close of Playgroup.

· If there is a change in the child’s health during his/her time at the setting, then written information must be made available as soon as possible.

· Holt Under Fives Playgroup & Toddlers will ensure that a member of Staff is appropriately trained to administer medication when necessary (eg. use of an Epi-pen).  If necessary we will ensure the training is carried out by a Health Professional (eg. the child’s Doctor or Health Visitor).

· Medicines will be stored in their original containers, clearly labelled and inaccessible to children.  Instructions for storage will be followed.  A clear plastic bag will be placed around the medicine container should storage in the fridge be required.  

· Medication will be administered to the child in a caring and respectful way by an appropriately trained member of Staff/ Health Professional.

· The time and dosage of medicine given will be recorded and witnessed by another member of Staff.  The parent/carer will be required to sign, acknowledging medication has been given when collecting the child from the session.

· Training will be updated when required.

At all times, if written procedures are followed, trained Staff will be deemed to have acted in good faith.  Trained Staff are required to act as would a caring parent/carer and not as a medically trained practitioner.
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